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         12/13/94 

TITLE: Statewide Interagency Equipment Loan System 

PURPOSE: Provide assistive technology for preview and access to any user of assistive technology in the State of Kansas. 

1. 
Loan System will send written confirmation of requests for equipment. 

2. 
If an individual would like to borrow an item, and the item is part of the .library, they may call or write the Statewide Interagency Equipment Loan System in Salina. 

2.1 Basic information about the borrower must be entered into the loan system

before a loan item is sent to the borrower. (Information requested is

attached to this procedure.) 

2.2 If the item requested is part of the library and currently available, it will be

sent to the individual. 

2.3
Each borrower may check out one item at a time. 

2.4
Items may be checked out from the loan system for up to six (6) weeks at

a time. 

2.4.1 
Augmentative communication devices will be checked out from the loan system for up to three (3) months. 

2.4.2
If the item requested is not available, borrowers name will

be placed on the waiting list for the item. 

2.4.3 
When the item is available, borrower will be contacted to ensure they still wish to check the item out. 

2.6 
If borrower has had the item for six (6) weeks and would like to renew it,

they may have an unprotected extension of three (3) weeks. 

2.6.1 
If there is a waiting list, the item must be returned by the original due date. 

2.6.2 Augmentative communication devices have an unprotected

extension of one (1) month. 

2.6.3 
Borrower may choose to have their name added to the waiting list

for that item, and when their name reaches the top of the list the

item will be shipped at that time. 



2.6.4
A fine of $5.00 will be assessed for each week an item is late.

2.7 Damage caused by negligent use, misuse, or defacement of the equipment

will be assessed against the borrower for the amount of the repair charges,

and shall be paid within 30 days of a receipt of an invoice showing the repair charges. 

2.7.1 Any outstanding costs will need to be paid before other items can

be checked out. 

2.8 Agencies may check out items for fifteen (15) days, but individuals will

always have priority on the waiting list. 

3. 
When an item is sent to an individual, it will include an inventory of pieces sent, manual, directions for the equipment, a consumer satisfaction survey, an equipment comment form, and the UPS return shipping form. These items should be kept in a place of safekeeping for use and or completion in conjunction with the return process. 

3.1 
All shipping costs will be paid by the Loan System 

3.2
The equipment is to be returned with the inventory of pieces, manual,

 
directions, completed Consumer Satisfaction Survey and completed

Equipment Comment Form. 

4 
Certain equipment may be somewhat complicated and might require technical support. Thorough understanding of directions will help to avoid problems. 

4.1 
If problems occur with the equipment, borrower should re-read directions

to troubleshoot potential problem areas. 

4.2 
If problems are still occurring, borrower should then call the loan system

support staff. If a support person is not available at the time of the call,

call will be answered as soon as staff are available. 
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TITLE: 
Statewide Interagency Equipment Loan System Procedures – 

Infant Toddler Equipment

PURPOSE: 
Health and Environment has provided funding for equipment that is

restricted to children ages birth through transition (until IEP is completed). Any child with a disability living in Kansas within this age range is eligible to check out devices that have been purchased through the Infant-Toddler Funding. 

1.
Any Child with a disability, living in the State of Kansas, can check out this

equipment. Priority will always be given to children ages birth through transition. 

1.1
If a child, over the birth through transition age has an item checked out; and

 
a request for the item is made by a child, birth through transition, the item

 
must be returned to the loan system for the child, birth through transition. 

2.
Loan System will send written confirmation of requests for equipment. 

3. 
To borrow an item that is part of the library, borrower must call or write the Loan

System in Salina. 

3.1 
Basic information about the borrower must be entered into the loan bank

system before a loan item is sent to the borrower. (Information requested is

attached to this procedure.) 

3.2
If the item that is to be borrowed is part of the library and currently

available, it will be sent to the borrower. Postage will be paid by the Statewide Interagency Equipment Loan System. 

3.3
Each borrower may check out up to three items at a time. 

3.4 
Items may be checked out from the library for up to three (3) months. 

3.4.1 
Augmentative Communication devices may be checked out for up

to six (6) months. 

3.5 
If there is a waiting list, the item must be returned by the due date 

3.6
If borrower has had the item for three (3) months and would like to renew

it, they may have an unprotected extension of three (3) months if there is

not a waiting list for the item. 



3.6.1 
Exceptions will be considered based on need for equipment and

demand. 


3.7
Borrower can choose to have their name added to the waiting list for that

item, once their name reaches the top of the list the item will be shipped at that time. 

3.8 
Some pieces of equipment such as prone standers, supine standers, snug

seats, etc., 'must be fitted by a medical therapeutic professional 

3.8.1
When this particular equipment is requested, OCCK will send out a

Professional Consultant for Equipment Form to the parent/legal representative of the child. Form is to be completed and returned to OCCK. 

3.8.2 
Signatures will identify that parent and medical therapeutic



professional are working together to assure the piece of equipment

is correctly fitted to the child and will provide optimum benefit. 

3.8.3 
The form must be completed and returned to OCCK prior to the

 
piece of equipment being shipped. 

4.
When an item is sent to the borrower, it will include an inventory of pieces sent, manual, directions for the equipment, a consumer satisfaction survey an equipment comment form, and the UPS return shipping form. These items should be kept in a place of safekeeping for use and or completion in conjunction with the return process. 

4.1 
All shipping and postage costs will be paid by the Loan System 

4.2 
Damage caused by negligent use, misuse, or defacement of the equipment will be
assessed against the borrower for the amount of the repair charges, and shall be paid within 30 days of a receipt of an invoice showing the repair charges. 


4.3
The equipment is to be returned with the inventory of pieces, manual 


directions, completed consumer satisfaction survey and completed



equipment comment form. 

5. 
Certain equipment may be somewhat complicated and might require technical 
support. Thorough understanding of directions will help to avoid problems. 


5.1
If problems occur with the equipment, borrower should re-read directions



to troubleshoot potential problem areas. 


5.2
If problems are still occurring, borrower should then call the loan system



support staff. If a support person is not available at the time of the call, the



call will be answered as soon as staff are available. 
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