Memorandum of Agreement

between

ABC Disability Program
and 

Oklahoma ABLE Tech, Oklahoma’s Assistive Technology Program

This agreement is entered into by ABC Disability Program (ABC), 123 Main St. Oklahoma City, OK (hereinafter referred to as the “ABC”) and Oklahoma ABLE Tech, 1514 W. Hall of Fame, Stillwater, OK 74078 (hereinafter referred to as “ABLE Tech”), Oklahoma’s Assistive Technology Act Program housed at the Seretean Wellness Center, Oklahoma State University – a grant funded program through the U.S. Department of Education, Rehabilitation Services Administration.  The term of this Agreement shall be for the period of October 1, 2006 to September 30, 2007.

RECITALS:

1. The ABC and ABLE Tech desire to provide assistive technologies (AT) to consumers across the life span.  The AT will be utilized for the purpose of device demonstration and device short-term loan (not to exceed 42 days).  The goal of offering device demonstration and device short-term loan is to increase awareness and access about the availability of devices that benefit persons with disabilities.  Device demonstration compares the features and benefits of a particular AT device or category of devices for an individual or small group of individuals.  The purpose of a device demonstration is to enable an individual to make an informed choice to a particular device to support effective usage.  The purpose of the device short-term loan may be to assist in the decision making (“try before they buy”), to serve as a loaner while the consumer is waiting for device repair or funding, to provide an accommodation on a short-term basis or for personnel development activities.  NOTE: The short-term loan program may not be used to supplant any agency’s responsibilities with regard to the provision of assistive technology to persons with disabilities.  The equipment remains the property of ABLE Tech.

2. The ABC and ABLE Tech desire to facilitate such services to the extent and as provided for herein.

Therefore, the ABC and ABLE Tech agree as follows:

1. The ABC will provide the following:

a) Identify personnel that will be responsible for the daily operation and reporting on both device demonstration and device short-term loan.

b) Space at the above stated address to house the assistive technology equipment.

c) ABC staff that will direct or assist with either the device demonstration or device short-term loan program will attend a mandatory training prior to the equipment being distributed.

d) Provide ABLE Tech with a copy of the programs policies and procedures that at a minimum identify: 1) the maximum loan term can not exceed 42 calendar days; 2) borrowers are responsible for returning item in same condition, excluding normal wear and tear, and; 3) borrowers are responsible for the cost of repair.   

e) Acknowledgement of partnership with ABLE Tech on any marketing materials, including web links.

f) Monthly utilization reports to ABLE Tech on both device demonstration and device short-term loan using an EXCEL worksheet and/or ACCESS database.
g) Annual inventory report to ABLE Tech on condition of all assistive technology equipment using an EXCEL worksheet and/or ACCESS database.
h) Routine maintenance of all assistive technology equipment as long as the equipment remains viable.  Once equipment is no longer functional or is obsolete, the status of the equipment will be reported in the monthly report to ABLE Tech.
i) Four annual anecdotal ‘stories’ of individuals with disabilities who have benefited from these services, (2 device demonstration ‘stories’ and 2 device loan ‘stories’).

j) An Assistive Technology (AT) Demonstration Survey will be completed immediately following the demonstration of the AT device(s).

k) An Assistive Technology (AT) Short-Term Loan Information Survey will be completed by the borrower for all short-term loans and returned with the device(s).

2. ABLE Tech will provide the following:

a) Purchase and bar coding of assistive technologies in the amount of $___,000.00.  Additional used equipment may be provided by ABLE Tech to be utilized in the program.  This equipment will also be bar coded by ABLE Tech and tracked, reported and maintained under Section 1, d, f, g, h, and j by ABC.

b) Acknowledgement of partnership with the ABC on any marketing materials, including web links.

c) Creation of an EXCEL worksheet and ACCESS database to be used by ABC for monthly, quarterly and annual data collection.

d) Creation of an EXCEL worksheet and ACCESS database to be used by the ABC for annual equipment inventory.

e) Report format for anecdotal ‘stories’.

f) Creation of Assistive Technology (AT) Demonstration Survey and the Assistive Technology (AT) Short-Term Loan Information Survey.

g) Quarterly reports to the ABLE Tech Advisory Counsel and an annual report to Rehabilitation Services Administration on both the device demonstration and device short-term loan programs.

NOTE:  ABLE Tech will be required by RSA to collect demographic, outcome, and satisfaction information; however, ABC will not be asked or required to share any demographic information that would, in any way, personally identify the individual.

3. The ABC and ABLE Tech agree to collaborate in order to facilitate utilization of both the device demonstration and the device short-term loan programs.  The ABC and ABLE Tech will have an opportunity to meet quarterly.

4. The ABC is not responsible for the replacement of inventory if an item is lost, stolen or damaged beyond repair but must make every effort to recover devices from borrowers.  ABLE Tech may request a copy of a police report for items over $500 not returned within 60 days of due date.

5. The ABC and ABLE Tech will have an opportunity to annually review the Memorandum of Agreement.

6. It is further agreed that either party may cancel this agreement given 30 days prior written notice of intent. IN WITNESS THEREOF, the parties through their duly authorized representatives accept the terms of this Agreement on the date above first written.
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